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Preparing for a Young Eagles Rally

1.

Check for any app updates the night before or the morning of the rally.
Update as necessary
Fully charge all iPads in use

. Sync the iPad the morning of the event

a. Reference page 13 for more information on syncing
b. Wi-Fi or cellular data needed to sync
Have a stylus available. This will make signing much easier

. Keep a stack of paper Young Eagles registration forms on hand, in case of

any technical issues
o Reference page 17 for troubleshooting tips



App Login Process
* Same login credentials as YEDay.org
* Not your EAA.org login
* User must have “Admin Permission” or “Update Permission” which
are set during event creation in YEDay.org, to access the event in the
iPad
* Multiple iPads can be used
* Wi-Fi not required during rally (Wi-Fi is required for syncing)

Young Eagles Day Registration Website @videos  EContactUs @ Siteinfo.  Crlogout  #rMai

RRUCREN R Event title: EAA E-Signature BETA Test - Dec 18,2021 David Leiting - Profile

@ Chapter Info @ Description @ Logo @ Y.E. Picture @ Registration @ Options ® Finalize

- - - Please click on the button at the bottom to enter or change any information on this page. - - -

Please enter your Registration Times & Deadlines / Permissions.
Online Registration Opens: 10/06/2021 D 01:00 AM Q@

Online Registration Closes: 12/11/2021 06:00 PM_O®

Admin Permission: cbecker@eaa.org, dleiting@eaa.org; mkolosso@eaa org - (Administrators have all permissions for this event)
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Note: All admin people must complete the EAA Youth Protection program.

Update Permission: checker@eaa.org, coauger@eaa.orq, - (Update people have limited editing functions for this evlint)

Read-Only Permission: Enter person's email, one per line - (Read-Only can not edit this event)

EAA Young Eagles eSignature App

80000000
0 Remember me |
|
1
i

Work Offline



Young Eagle Event Listing
e Once logged in, you will see all future events

e Event will be removed from the app five days following the event

e Simply tap on the event to access pilot and participant waivers

Your Current or Upcoming Young Eagle Events

10/14/2021
YE Rally -Beta Testers-Duplicate of 9/17/2021

10/20/2021
EAA Digital Signature BETA Test Event

10/20/2021
Young Eagles at Ray Airport TEST ONLY

10/25/2021
Young Eagles at Ray Airport TEST ONLY

10/28/2021
EAA E-Signature BETA Test

10/31/2021
Test event - Merritt Island

11/3/2021
EAA eSignature BETA New event

Oshkosh, WI

Oshkosh, WI

Ray, MI

Ray, MI

Oshkosh, WI

Merritt Island, FL

Oshkosh, WI



Collecting Pilot Signatures
All pilot signatures should be collected at the same time during the day of the
event, such as during the pilot briefing.

1. Once in the event. Tap the toggle button to select pilots

Event
Last Sync: 11/30/2021 4:26:06 PM

12/18/2021 Oshkosh, WI

EAA E-Signature BETA Test
unsigned only (@ ) Al

Pilots

Becker, Charlie
Becker, Charlie
Bogenhagen, Timm

Egan, John
Kamps, Serena
Leiting, David

Olson, Samantha

2. Hand the iPad to the pilots and ask them to tap their name and complete
the digital signature. Pilots will agree to use electronic signature by tapping
the bubble and clicking “Review and Sign Documents”

Kamps, Serena

Email: skamps@eaa.org
Signed Date

| agree that this agreement may be electronically signed. | agree that the

o electronic signatures appearing on this agreement are the same as
handwritten signatures for the purposes of validity, enforceability, and

admissibility.




3. Pilots will then scroll through the waiver, and sign at the bottom using their
finger or a stylus. After signing, tap “Complete Signing and Next
Document”.

NOTE: To clear or erase a signature, tap “< Back” in the upper left. This will erase
the signature and bring the pilot to the previous page.

4. After signing and tapping “Complete Signing and Next Document” pilots
should hand the iPad to the next pilot to sign.

EAA® YOUNG EAGLES® PROGRAM
PILOT CERTIFICATION

Pilot Certification. | hereby certify that | meet the following guidelines for participation in the EAA
Young Eagles program: | am a current EAA member; | hold a pilot certificate and valid medical
certificate (if applicable); | am current in the aircraft that | will fly and have a current flight review; and
I am in compliance with all EAA Youth Protection Policy requirements that currently apply to me. |
also have passenger liability insurance and the aircraft that | will fly is in airworthy condition. | am
offering the flight to the Minor Participant as a volunteer and as an entity independent from EAA
and/or Foundation.

Pilot's Signature

Serena Kamps 10/18/2021

Please Print Pilot's Name Date

Complete Signing And Next Document

IMPORTANT: The pilot signing must be the person to tap the bubble next to
the “I agree that this agreement may be electronically signed...” statement,
as well as the individual who scrolls to the bottom of the waiver to sign.



Collecting Parent/Guardian Signatures

Parents must sign prior to the flight. Ensure that signatures are collected before
youth participants head out to the airplane. Multiple iPads can be used at time to
collect parent signatures, so you may need to check multiple iPads.

1. Once in the event. Tap the toggle button to select “Registrants”

Event
Last Sync: 10/18/2021 12:33:11 PM

10/20/2021 Oshkosh, WI
EAA Digital Signature BETA Test Event

@ O Regi@ Unsigned Only O Al

Parent/Guardian Young Eagle
e Filter st Name |
Becker, Charlie Becker, Molly
Cari, Karen Cari, Jabecky
Cari, Karen Cari, Jasmine
Lodi, Charles Lodi, Codi
Lodi, Charles Lodi, Miki
Mama, Joe Mama, Karma
Mama, Joe Mama, Xander
Schwab, Charles Schwab, Aurora
Schwab, Charles Schwab, Sterling
Strzalko, Jessica Strzalko, Jakob
Strzalko, Jessica Strzalko, Natalie

2. Search by parent/guardian name or Young Eagle name. Parents are listed
alphabetically on the left and Young Eagle names are listed alphabetically
on the right. Once the correct record is found, tap the name to open the
waiver and hand the iPad to the parent.



€ Event

Cari, Karen

Email: showmethemanager@now.coe

Associated Young Eagles:

Cari, Jabecky 10/4f2021
Cari, Jasmine

| agree that this agreement may be electronically signed. | agree that the
electronic signatures appearing on this agreement are the same as

handwritten signatures for the purposes of validity, enforceability, and
admissibility.

3. Parents will tap the bubble agreeing to use electronic signature and then
tap Review and Sign Document(s). The waiver will then appear for parents
to scroll through, and sign at the bottom using their finger or a stylus. After
signing, tap “Complete Signing and Next Document”.

€ Back

without limitation those that may be contained in marketing, advertising or promotional matenals)
made by EAA, Foundation or any of the other Releasees which are not specifically set forth herein.

Consent and Fitness. | am at least 18 years old (or, 19 years old if a resident of Alabama or
Mebraska, 21 years old if a resident of Mississippi) and know how to read and understand the
English language sufficiently to fully understand this Agreement and to appreciata its nature and
consequences. | acknowledge that participation in the Young Eagles program involves risks and | am
allowing the Minor Participant to participate in the program with full knowledge of those risks. If the
Miner Participant is old enough to understand these risks, | have explained them to him or her. |
represent and warrant that the Minor Participant is, and will be, sufficiently healthy and fit to
participate in the Young Eagles program, including riding in an airplane and, 1o the best of my
knowledge, does not have any physical, mental or emotional infirmity or chronic ailment or injury of
any nature that would limit his or her ability to participate or that would render his or her participation
unsafe.

Legal Advice; Right to Bargain. | know that | can talk to my legal advisor about this Agreement and
I have either done so or have chosen not to. | understand that | have the right and have been given
the opportunity to object to and bargain about the provisions of this Agreement

am voluntarily signing this Agreement and intend it to be the unconditional release of all
liability to the greatest extent allowed by law

IMPORTANT: BEFORE SIGNING, CAREFULLY READ THIS ENTIRE AGREEMENT.

If an accident were to occur then, by signing this Agreement, you and the Minor
Participant would be voluntarily giving up legal rights and providing an unconditional
release of all liability to the greatest extent allowed by law. If any part of this Agreement is
held invalid, the rest of the provisions shall remain in effect. If you do not understand anything
in this Agreement, you should NOT sign it.

Bht or Guardian's Signature

Jasmine Cari
Please Print Minor Participant's Name

Karen Cari
Please Print Parent o Guardian's Name

1018/2021
Date

Complete Signing And Next Document

NOTE: To clear or erase a signature, tap “< Back” in the upper left. This will erase
the signature and bring the pilot to the previous page.
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FOR PARENTS WITH MORE THAN ONE YOUTH REGISTERED.
The system will recognize if two or more Young Eagles are registered by the
same parent. To keep signing simply, you can easily navigate from waiver to
waiver at the bottom of the signing section.

Once the first youth is signed for, have the parent tap “Complete Signing
and Next Document.”

Tapping “Skip>>" will skip the current waiver and erase any signature

provided. This function should be used to skip youth who appear in the
app, but are not attending.

Tap to skip the
current waiver.

¢ Back

am allowing the Minor Participant to participate in the program with full knowledge of those risks. If
the Minor Participant is old enough to understand these risks, | have explained them to him or her.

| represent and warrant that the Minor Participant is, and will be, sufficiently healthy and fit to
participate in the Young Eagles program, including riding in an airplane and, to the best of my
knowledge, does not have any physical, mental or emotional infirmity or chronic ailment or injury of
any nature that would limit his or her ability to participate or that would render his or her
participation unsafe.

Legal Advice; Right to Bargain. | know that | can talk to my legal advisor about this Agreement
and | have either done so or have chosen not to. | understand that | have the right and have been
given the opportunity to object to and bargain about the provisions of this Agreement.

liability to the greatest extent allowed by law

| am voluntarily signing_this Agreement and intend it to be the unconditional release of all

IMPORTANT: BEFORE SIGNING, CAREFULLY READ THIS ENTIRE AGREEMENT.

If an accident were to occur then, by signing this Agreement, you and the Minor
Participant would be voluntarily giving up legal rights and providing an unconditional
release of all liability to the greatest extent allowed by law. If any part of this Agreement is
held invalid, the rest of the provisions shall remain in effect. If you do not understand
anything in this Agreement, you should NOT sign it.

Parent or Guardian's Signature

— — tapizon

Please Print Parent or Guardian's Name Please Print Minor Participant's Name Date

Complete Signing And Next Document

E— -

10

Tap to submit the
current waiver and
move to the next.




IMPORTANT: The parent signing must be the person to tap the bubble next to
the “l agree that this agreement may be electronically signed...” statement, as
well as the individual who scrolls to the bottom of the waiver to sign.

If the parent signing is different than the parent that registered the youth, you
must go into YEDay.org and update the parent’s name to reflect the name of
the parent signing. OR you can simply revert to a paper waiver, but the pilot
must then also sign the paper waiver.

4. After the parents have signed, the youth is ready for their Young Eagles
flight. Be sure to double check that all signatures have been received prior
to the flight. This can be done by looking for the green check box next to
the Young Eagle’s name on the check-in page. If the iPad is synced, the
signature data will also be pushed to YEDay.org.

Event
Last Sync: 10/18/202112:33:11 PM

10/20/2021 Oshkosh, WI
EAA Digital Signature BETA Test Event

Pilots O Registrants Unsigned Only D All

Parent/Guardian Young Eagle

Becker, Charlie Becker, Molly
Cari, Karen Cari, Jabecky
Cari, Karen Cari, Jasmine
Lodi, Charles Lodi, Codi
Lodi, Charles Lodi, Miki

11
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Pre-Reg. Register Ground Flight Event Check-In/ Assign Pilot Final
Report Pilots Volunteers Tickets Waitlist Print Reg. Pilots Labels Report
This page will check the Young Eagle into the event and create a PDF file to print information onto the EAA Y.E. Registration Forms. Show/

| Check Al ][ Uncheck Al | -

LIl ORCI ORCH O pClH O BCH O

Number of Young Eagles: 12 -
Y.E.'s Name/Age - First - Date

Becker, Ann (14)
Becker, Joe (13)
Becker, Molly (14)
Becker, Molly (14)
Denver, MaryAnn (9)
Denver, Skipper (11)
Dickens, Ernest (9)
Dickinson, Emily (14)
Howell Jr, Thurston (9)
Schneider, Curt (12)

Q, Search for names..

Parent's Name
Becker, Charlie
Becker, Charlie
Becker, Charlie
Becker, Charlie
Denver, Gilligan
Denver, Gilligan
Dickens, Charles
Dickens, Charles
Howell Jr, Thurston
Schneider, Carol

- Names: First Last - Hide check-in kid(s) -

Show cancel list / transfer kid

1

_ N =S NN WWN

0

Ol O &l © NGl © N © R

Adult Ride Along Liability Form - Assign F
Slot Flts Checked in status

CHECKED IN at Nov 6 - 823 am ()
CHECKED IN at Nov 6 - 8:30 am Q
CHECKED IN at Oct 25 - 10:09 am (&)
CHECKED IN at Oct 25 - 4:49 pm 6
CHECKED IN at Nov 17 - 10:12 am 0
CHECKED IN at Nov 17 - 10:12 am Q
CHECKED IN at Nov 17 - 10:13 am ()
CHECKED IN at Nov 17 - 1013 am ()

(=]

Waiver Duplicz

a



Syncing the iPad

As reminder, the information in the iPad app comes directly from the chapter’s
event within YEDay.org. Syncing the iPad is critical to ensuring all current data is
pulled in from YEDay.org, and that the iPad signature date is pushed to YEDay.org.
Once synced, refreshing the web browser will display updated signature
information in YEDay.org.

There are two sync buttons. Both provide the same functionality.

1. Event Level Sync — Within the event, in the upper right hand corner

Event
Last Sync: 10/18/2021 12:33:11 PM
10/20/2021 Oshkosh, WI
EAA Digital Signature BETA Test Event
Pilots O Registrants Unsigned Only O All
Parent/Guardian Young Eagle
e Filter Last Name Filte
Becker, Charlie Becker, Molly
Cari, Karen Cari, Jabecky
Cari, Karen Cari, Jasmine
Lodi, Charles Lodi, Codi
Lodi, Charles Lodi, Miki
Mama, Joe Mama, Karma
Mama, Joe Mama, Xander
Schwab, Charles Schwab, Aurora
Schwab, Charles Schwab, Sterling
Strzalko, Jessica Strzalko, Jakob
Strzalko, Jessica Strzalko, Natalie

13



2. Menu Level Sync — Within the menu, located on the homepage

Your Current or Upcoming Young Eagle Events

11/27/2021
Young Eagles Day, Pacoima, CA

11/29/2021
David Leiting - Individual Pilot Flights

12/17/2021
Registration Test YE Event - Reno, NV

Upcoming Young Eagle Events

Los Angeles, CA

Oshkosh, Wi

Reno, NV

Log Out

“lights
no, NV

Data Transfer: Sync & Refresh

IPad Sync:
e Sends signed waiver to EAA
Sends signed waiver data to YEDay.org

Grabs new signups from YEDay.org

[ J
Web Browser Refresh:
e Displays the latest data
o Signed waivers
o New sigh ups

14

Los Angeles, CA

Oshkosh, WI

Reno, NV



Finalizing a Young Eagles Rally
At the end of the rally, all signatures will need to sync. This will push the
signatures to YEDay.org, allowing the chapter to close out the event.

1. Sync the iPad using the Menu or Event sync as described on page 12. This
can be done throughout the event or following the event.

2. Loginto YEDay.org and assign all Young Eagles to their respective pilot. This
can be done live during the rally, or post rally. Ensure the eSig icon shows up
to the pilot and Young Eagle’s name. This means the proper signatures were
collected on the iPad.

Pre-Reg. Register Ground Flight Event Check-In/ Assign Pilot Final Email Update
Report Pilots Volunteers Tickets Waitlist Print Reg. Pilots Labels Report Functions Event
Please assign a pilot to the Young Eagles, then print Y.E. Certificate. Kids names: Last, First Print all Y.E. Certificates (#= 12 )

Click here for Instructions:

Pilots  Confirmed - eSigned
Currently showing: All Pilots,

Y.E.'s (Not Assigned) First Name - Check-in Y.E.'S (Assigned - Print Certificate - last 5 flights) e
Search for names.. -#=10

O - Charlie Becker - (1 sffs) g2
O - Charlie Becker - (1 §ats) (200 1bs)
O - Timm Bogenhager§- (1 seats)

O - John Egan - (1 seats) oo ibs) @

D - Serena Kamps - (1 &) @

O - David Leiting - (1 seats\goo ibs) &

[J- Becker, Ann (100 Ibs) - 8:23 AM @ - John Egan - (Assigned at 8:30 AM) 5
(- Becker, Joe (100 Ibs) - 8:30 AM Molly Becker - <& (E3) (35 Ibs)
- Becker, Molly (35 Ibs) - 4:49 §

[J - Denver, MaryAnn (60 Ibs)
[J - Denver, Skipper (125 Ibs)
O - Dickens, Ernest (70 Ibs) -
[J - Dickinson, Emily (130 Ibs
O - Howell Jr, Thurston (85 Ibs
- Schneider, Curt (107 Ibs)
[J - Schneider, Zachary (130 Ibs)

L@ - Charlie Becker - ( Assigned at 4:04 Pi) 9
George Schneider - <& ([F:) (100 Ibs)

>

Lf?. - Print all certificates for that flight or

- Print individual certificate

- Certificate has already been printed

- Undo pilot assignment to young eagles

- Click on Young Eagles name above to edit.
Assign YE's to Pilot - Submit

To help track which youth flies with which pilot, there are assignment forms
that can be downloaded from the Check-In/Print Reg. tab within YEDay.org

15



Pre-Reg. Register Ground Flight Event Check-In/ Assign Pilot Final Email Update

Report Pilots Volunteers Tickets Waitlist Print Reg. Pilots Labels Report Functions Event
This page will check the Young Eagle into the event and create a PDF file to print information onto the EAA Y.E. Registration Forms. Show/hide additional instructions.
Check All |[ Uncheck Al | - Search for names - Names: First Last - Hide check-in kid(s) -
Number of Young Eagles: 12-  Show cancel list / transfer kid Adult Ride Along Liability Form - Assign Pilots: 3 - eSigs: 7
Y.E.'s Name/Age - First - Date Parent's Name Slot Flts Checked in status Waiver DuplicatesCancel Assigned
Becker, Ann (14) Becker, Charlie 1 0 CHECKED IN at Nov6~823am0 @ Q v
Becker, Joe (13) Becker, Charlie 2 0 CHECKEDINatNov6-830am Q [x)
Becker, Molly (14) Becker, Charlie 3 0 CHECKED IN atOct 25 - 10:09 am Q g 2\ Q v
Becker, Molly (14) Becker, Charlie 3 0 CHECKED IN at Oct 25 - 4:49 pm e E Q
Denver, MaryAnn (9) Denver, Gilligan 2 0 CHECKED IN at Nov 17 - 10:12 am 0 @ Q
Denver, Skipper (11) Denver, Gilligan 2 0 CHECKED IN at Nov 17 - 10:12 am Q @ Q
Dickens, Emnest (9) Dickens, Charles 1 0 CHECKED IN at Nov 17 - 10:13 am Q @ [x]
O Dickinson, Emily (14) Dickens, Charles 1 0 CHECKED IN at Nov 17 - 10:13 am Q ﬁ Q
Howell Jr, Thurston (9) Howell Jr, Thurston 2 0 BB [ x ] Q
O Schneider, Curt (12) Schneider, Carol 1 0 B (%) %)
O Schneider, George (12) Schneider, Carol 1 0 CHECKED INatNov1-341pm & 7 Q v
O Schneider, Zachary (15) Schneider, Carol 1 0 B [ x Q

< eSignature Pilot Assign Form -4 / page v| - Please select the PDF form type you want to create. >

Waiver Icons in YEDay.org

e Electronic Waiver captured @
e Paper waiver received (Added by clicking the red x in the waiver column) @
e No waiver

3. Verify on final report if there are any Young Eagles who were assigned a
pilot and flew, who do not have a digital signature. For these Young Eagles,
be sure to mail in the hard copy waivers with pilot and parent/guardian
signatures.

4. Once all signatures are confirmed, Young Eagles are matched to their pilot,
close out the event using the “Submit Event Information to EAA
Headquarters on the Final Report tab. This will submit all the flight data and
digital signatures. Any paper waivers used in place of the digital signatures
process should be mailed in as normal.

6 Eidp™,
gl\é:ﬁ Young Eagles Day Registration Website @videos XContactUs  @sSiteinfo.  Crlogout  #f
= - k) ELN-CU I Fyent title: EAA E-Signature BETA Test - Dec 18,2021 David Leiting - Profile
W
Pre-Reg. Reqgister Ground Flight Event Check-In/ Assign Pilot Final Email Update
Report Pilots Volunteers Tickets Waitlist Print Reg Pilots Labels Report Functions Event

Final Event Report Page for EAA E-Signature BETA Test on Dec 18, 2021 - Registrations Received at EAAHQ 0

Kids: Total: 2 Kids, - 1 Girls, 1 Boys < Submit Event Information to EAA Headquarters >
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Troubleshooting

Hard Reset - Occasionally the app may experience a hiccup. The best solution is to
log out and log back in. This will complete reload the most current data into the
app from YEDay.org. Logging out and logging back in will not affect the signatures
already collected. In unique situations, EAA may ask you to update the app or
resubmit data.

Exceptions - If you run into any issues or exceptions you are unsure how to fix, use
a paper waiver from EAA. Having paper waivers as back-up is critical. Should a
paper waiver be used for a parent signature, the pilot must also sign the paper
wavier.

For each flight, the same type of waiver needs to be used by the pilot and parent.
l.e. Digital for both pilot and parent or Hard copy for both pilot and parent.

Additional Information— Visit www.EAA.org/YEFDigitalSignature to find addition
information on the Young Eagles Digital Signature App, as well as YEDay.org.
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